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GUIDE FOR AUTHORS 
 

Authors’ Responsibilities. Authors, and not the JOSTE, are responsible for the content of their 

papers/articles, for the accuracy of quotations and their correct attribution, for the legal right to 

publish any material submitted and the appropriate handling issues of co-authorship and for 

submitting their manuscripts in proper form for publication.  Authors must submit written 

permission from anyone whose unpublished works are cited or used.  Its publication has been 

approved by the responsible authorities – tacitly or explicitly – at the institute where the work 

has been carried out. The publisher will not be held legally responsible should there be any 

claims for compensation. Equally, the authors must ensure that any manuscript submitted to 

JOSTEhas never been published before and is not currently under consideration by any other 

journal or publication medium at the same time, or had never been published elsewhere.  Authors 

wishing to include figures, tables, or text passages that have already been published elsewhere 

are required to obtain permission from the copyright owner(s) for both the print and online 

format and to include evidence that such permission has been granted when submitting their 

papers. Any material received without such evidence will be assumed to originate from the 

authors. After a manuscript has been accepted, and before it is published, the authors or authors 

(in cases where papers are coauthored or jointly authored) will be asked to sign copyright-release 

forms, which must be received before actual publication takes place.  Final submission of a 

manuscript automatically grants the journal the right to use any figure (or picture) therein on the 

cover of the journal in which it appears. 

 

Manuscript Preparation  

1. Article manuscript should be as concise as the subject and research method permit. 

Written in Times New Roman font, 12 font size, doubled space, normal margins and left-

justified, it should not exceed 5,000 words (excluding title page, abstract and references) 

and must include line and page numbering. Automatic page numbering function, tab 

stops or other commands for indents (NOT the space bar must also be used, and all 

special characters used in the manuscript embedded in the file, so that they will not be 

lost during conversion to the PDF format. Further, for editors and reviewers to accurately 

assess the work presented in the manuscript, the English language used must be ensure to 

be of enough quality to be understood easily. Finally, manuscripts must be saved and 

submitted in MS Word. File extensions like .docx (Word 2007 or higher) or .doc (older 

Word versions) must be used. 

2. Preliminary pages should include the title page and the abstract with keywords. 

a. Title Page - The title page should include the name(s) of the author(s), a concise 

and informative title [Prof., Dr., Prof. Dr.], affiliation(s) and address(es) of the 

author(s), the email address, telephone/mobile and fax numbers of the 
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corresponding author. Personal information (name, affiliation, etc.) should NOT 

be found anywhere in the manuscript beyond the title page. 

b. Abstract - An abstract, both in English and first language of the principal author) 

of 150 to 250 words must be provided. The abstract should briefly summarize the 

aim, methods and findings of the article. The use of abbreviations and citations 

must NOT be done in the abstract for quick understanding of the target readers. 

c. Keywords - Three to four keywords which can be used for indexing purposes and 

identifying qualified reviewers must be included. The following pattern must be 

observed: general discipline, specific discipline, research design, geographical 

region.  

3. Organize the paper following these major headings: Introduction, Materials and Methods 

for experimental study or Methodology for non-experimental study, Results, Discussion, 

Conclusions, Acknowledgment (if applicable), and References.  

4. Two spaces must separate major headings from the paragraphs and two spaces before and 

after the sub-headings. Footnotes as much as possible must be avoided. 

5. Acronyms or unfamiliar abbreviations when mentioned for the first time in the text must 

be spelled out, but can be used as they are in the succeeding part of the text. 

6. Scientific names of species and author(s) must be completely stated when first mentioned 

in the text and without the author in succeeding references. Scientific names should be 

written in italics. 

7. Two-digit numbers must NOT be spelled out unless they are used to start a sentence.  

8. The metric system or the International System of Units must be used all throughout the 

text. Correct abbreviations of units only beside numerals (e.g. 6 m) must be observed; 

otherwise, spell out the units (e.g. kilometers from here). The plural forms (e.g. kgs, cms) 

or periods for abbreviations of units (e.g. kg. and cm.) must be avoided, and the bar for 

compound units (e.g. 1 kg/ha/yr) utilized. A zero must be placed before the decimal in 

numbers less than 1 (e.g. 0.25) unless the highest possible value of the number is 1. To 

illustrate, correlation coefficients must NOT have a zero before the decimal point (e.g. 

.90 and .88). 

9. When preparing Tables and Figures, the journal’s printed page (5.75 in x 8.5 in) and the 

reduction that will be necessary must be considered. Following the APA 6
th

Ed. Style, 

table titles and figure captions should be as short as possible, but must reflect precisely 

what the tables or the figures intend to convey. Tables and figures must also stand alone, 

meaning, they must be understandable without referring to the text. 

a. The table function, not spreadsheets, to make tables must be used.  All tables are 

to be numbered using Arabic numerals. Tables should always be cited in text in 

consecutive numerical order. For each table, a table caption (title) explaining the 

components of the table must be supplied. Previously published material by 

giving the original source in the form of a reference at the end of the table caption 

must also be cited. Footnotes to tables should be indicated by superscript lower-
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case letters (or asterisks for significance values and other statistical data) and 

included beneath the table body. 

b. Captions of figures should be typed double-spaced on a separate sheet. Figures 

should consist only of simple line drawings, computer-generated graphics or good 

quality black and white photographs. Photographs should be original figures that 

are not electronically enhanced and submitted in a jpeg or png file. Figure labels 

should be of such a size so that they are still legible even after reducing the size 

by as much as 50%. All figures must also be electronically attached. Artworks or 

any figures created by a specific graphic program must be ensured to be 

compatible with and displayed without being distorted when the manuscript is 

open in the Word application. For vector graphics, the preferred format is EPS, 

and for halftones, TIFF format. MSOffice files are also acceptable. Vector 

graphics containing fonts must have the fonts embedded in the files. Figure files 

with "Fig" must be named properly and numbered accordingly (e.g., Fig 1.eps). 

i. For Line Art, do not use faint lines and/or lettering and check that all lines 

and lettering within the figures are legible at final size. All lines should be 

at least 0.1 mm (0.3 pt) wide. Scanned line drawings and line drawings in 

bitmap format should have a minimum resolution of 1200 dpi. 

ii. Should Halftone Arts (Photographs, drawings, or paintings with fine 

shading, etc.) have any magnifications, indicate this by using scale bars 

within the figures themselves. Halftones should have a minimum 

resolution of 300 dpi. 

iii. Combination Art (a combination of halftone and line art, e.g., halftones 

containing line drawing, extensive lettering, color diagrams, etc.) should 

have a minimum resolution of 600 dpi. 

10. Every manuscript must include a “Literature Cited” section that contains only those 

works cited within the text. Each entry should contain all information necessary or 

unambiguous identification of the published work. Citations and referencing should 

follow APA style, as per the Publication Manual of the American Psychological 

Association, 6th edition. The list of references should only include works that are cited in 

the text and that have been published or accepted for publication. Personal 

communications and unpublished works should only be mentioned in the text. Footnotes 

or endnotes must NOT be used as a substitute for a reference list. Citations to institutional 

works should use acronyms or short titles where practicable. If the paper refers to 

statutes, legal treatises, or court cases, citations acceptable in law reviews should be used. 

The References should substantially consist of articles published in current content-

covered or peer-reviewed journals. 

11. To promote blind review, authors should not identify themselves directly or indirectly in 

their papers or in experimental test instruments included in the submission. Single 

authors should not use the editorial “we”.  
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Additional Requests 

 

Pagination. All pages, including tables, appendices and references, should be serially numbered. 

Major sections should be numbered in Roman numerals. Subsections should not be numbered.  

 

Numbers. Numbers from one to ten must be spelled out, except when used in tables and lists, 

and when used with mathematical, statistical, scientific, or technical units and quantities, such as 

distances, weights and measures.  

 

Percentage and Decimal Fractions. In nontechnical copy, the word percent must be used in the 

text.  

 

Hyphens. A hyphen to join unit modifiers or to clarify usage must be used (e.g. a cross-

sectional-equation and re-form). (Please see Webster’s for correct usage.) 

 

Data Availability. A line immediately following the Keyword identifiers should indicate 

whether the data are available. 

 

Competing Interests. All financial and non-financial competing interests must be declared in 

this section. (If you are unsure whether you or any of your co-authors have a competing interest 

please contact the editorial office.) 

 

Funding. All sources of funding for the research reported should be declared. The role of the 

funding body in the design of the study and collection, analysis, and interpretation of data and in 

writing the manuscript should be declared. 

 

Acknowledgements. Anyone who contributed to the article but does not meet the criteria for 

authorship, including anyone who provided professional writing services or materials, must be 

acknowledged. Authors should obtain permission to acknowledge from all those mentioned in 

the Acknowledgements section. 

Proofreading. The purpose of the proof is to check for typesetting or conversion errors and the 

completeness and accuracy of the text, tables and figures. Substantial changes in content, e.g., 

new results, corrected values, title and authorship, are not allowed without the approval of the 

Editor. After online publication, further changes can only be made in the form of an Erratum, 

which will be hyperlinked to the article. 


